


• A Certificate of Public Liability and Property Damage Insurance for the coverage as
stated in Section 107-15 of the NCDOT Standard Specifications. This certificate must
include the NC Department of Transportation as an additional insured on the policy.

• Two properly executed Execution of Contract Forms which are available on the NCDOT
web site at https://connect.ncdot.gov/lettine/Paf!es/Central-Letting-Forms.aspx.

• A Letter of Intent for each certified minority subcontractor listed and approved for the
contract.

Please submit the above items to the following address: 

Ms. Tanya Almond 
716 West Main Street 
Albemarle, NC 28001 

No further action will be taken until we receive the correspondence listed above. It will be your 
responsibility to contact Kellie Crump at (704) 983-4400 to schedule a Preconstruction 
Conference prior to beginning work. No time extensions will be considered for delays in 
scheduling the Preconstruction Conference except as authorized by Section 108-10 of the 
Standard Specifications. 

If you have any questions, please contact me at (704) 983-4400. 

ym-c-erely, 
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Terry Burleson 
Division Contract Engineer 

cc: William Rouse, Contractor Utilization Technician 
Jeff Littlefield, P. E., Division Maintenance Engineer 
Marc Morgan, P. E., District Engineer 
Christopher Fine, P. E., Resident Engineer 
Jeff D' Arruda, E.I., Division Roadside Environmental Engineer 
Bruce Myer, Engineer Specialist I 
Tonya Holloway, Office Assistant IV 


